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Cl ass Definition

Under adm nistrative direction, plans, organizes, and directs a
County pl anni ng departnent to performa w de range of

pr of essi onal planni ng work of unusual difficulty and conpl exity.
Exerci ses unusual professional, technical and managerial skills

i n devel opi ng progranms and policies of major significance to the
present and future devel opnent of the County and the region;
pronotes the devel opnent of the public planning process by
encour agi ng the application of advanced pl anning concepts and

met hodol ogi es to resolve public policy issues of devel opnent and
growth. Performs other related duties as assigned.

Exanpl es of | nportant Duties

1. Pl ans and executes through subordi nates all work prograns of
t he departnent. Reviews work program progress through
conferences and reports and approves changes in scheduling,
organi zation or staffing, as necessary to neet objectives.
Exerci ses general directions over all activities and
provi des top-level coordination of the planning function
with planning authorities, various public agencies at al
| evel s, legislative bodies, the | ocal devel opnent industry
and private citizens. Introduce, innovative planning
concepts requiring the application of new nmet hodol ogi es and
approaches and the use of advanced analytic techniques to
expl ore and resol ve conpl ex aspects of community growt h.
Approves or formulates major policy planning recomendations
t hat address controversial, current and | ong-term growh
i ssues.

2. Pl ans, schedul es, assigns and eval uates work of Pl anni ng
Di vi sion Chiefs. Approves all personnel actions and
i mpl enents staff devel opnent and ot her personnel prograns.

3. Oversees and directs the preparation of the annual
departnmental budget request. Reviews and approves needs of
divisions. Submts request to budget authorities. Controls
expenditures in accordance with approved budget.

4. Makes frequent presentations to planning authorities and
| egi sl ative bodies to explain proposals of wide and | asting
significance to county growth and devel opnent.

5. Negoti ates at the highest | evels with other governnent
officials and private parties on proposals, contractors,
agreenments, and issues of inter-agency coordination.
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Exanples of Inportant Duties (Continued)

6. Supervi ses and coordinates intra-departnmental adm nistrative
procedures related to reporting, purchasing, personnel,
fiscal accounting, and related matters.

7. Att ends professional conferences to identify new concepts,
creative new nethods and technol ogy which m ght be useful to
t he departnment.

8. Directs and prepares position papers on technical planning
i ssues, planning adm nistration, nmanagenent and public
pol i ci es.

| nport ant Worker Characteristics

A. Ext ensi ve know edge of (1) the principles, practices,
nmet hodol ogi es and techni ques of public planning and public
adm ni stration; (2) planning adm nistration at the county
| evel of governnment; (3) |laws and ordi nances governing the
pl anning process; (4) principles and practices of
organi zati on and managenent, including budgeting, personnel
managenent, purchasing and applicable adm nistrative systens
and procedures.

B. Ability to (1) direct a professional planning organization
engaged in varied and conplex activities; (2) fornmulate
policy recomendations and sound alternatives; (3)
communi cate effectively, orally and in witing, on highly
technical subjects; (4) establish and maintain effective
working relationships with a wide variety of public and
private groups and with individuals.

M ni rum Qualifications

1. Master's degree in planning, parks, architecture,
engi neering, environnental science, or related subjects; and

2. Twel ve years of progressively responsible and broad-ranged
pl anni ng experience; that included four years of planning
experience at the managerial |evel; or

3. An equival ent combi nation of education and experi ence.

Wor ki ng Condi ti ons

Works in office. High stress environnment.






