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Cl ass Definition

Under adm nistrative direction, perforns professional planning and
adm ni strative work of unusual difficulty over a broad range of
policies, admnistrative matters, and functions within the planning
department; coordi nates planning departnment programs with rel evant

| ocal, state, and federal agency policies; supervises staff
activities as assigned by the Planning Director; acts for the

Pl anni ng Director in his/her absence; and perforns related work as
del egat ed.

Exanpl es of | nportant Duties

1. Assists in overall coordination of departnmental work prograns
and the formnul ati on of planning policies as assigned by the
Pl anni ng Director.

2. Supervi ses staff activities as desi gnat ed.

3. Represents pl anni ng departnent on various task forces,
comm ttees, and inter-agency groups, as relevant.

4. Monitors | ocal, state and federal policy and program
devel opnents affecting county planning policies and prograns as
assi gned, and advises the Planning Director on appropriate
policies, studies and actions in response thereto.

5. Advi ses with respect to a broad range of policy and
adm nistrative matters com ng before the planni ng departnent
fromcitizens, private devel opers and ot her gover nment

of ficials.

6. Coor di nates program activities anong ot her divisions and
agenci es.

7. Acts for Planning Director in his/her absence.

| nportant Worker Characteristics

A. Consi der abl e know edge of; (1) the principles, practices,
met hodol ogi es and techni ques of public planning and public
adm ni stration; (2) the principles enployed in a wi de range of
pl anni ng disciplines; (3) laws and ordi nances governing the
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pl anni ng process and their application; (4) principles and
practices of organi zati on and managenent; (5) adm nistrative
practices and procedures; (6) supervision.

B. Ability to: (1) organize and direct professional and support
personnel engaged in technical planning activities; (2) nake
difficult presentations on controversial matters invol ving
expl anation of highly conplex issues; (3) establish and naintain
ef fective working relationships with a wide variety of public
and private groups; (4) comrunicate effectively both orally and
in witing.

M ni rum Qualifications

1. Master's degree in planning, parks, architecture, engineering,
environnental science, or related subjects; and

2. Ten years of a broad range of planning experience that included
two years at the managerial |evel; or

3. An equi val ent conbi nati on of education and experience.

Wor ki ng Condi tions

Wrks in office. High stress environment.



