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Cl ass Definition

Under general supervision, perforns difficult professional recreation
wor k, involving considerable responsibility, conplexity, and variety.
Provides technical, artistic assistance to artists and produces art
progranms in specialty area (e.g., dance, nusic, theater, visual arts)
to pronote arts in County. Primarily devel ops progranms in one
specialty area, but may work in other disciplines or manage a
facility.

Exampl es of I nportant Duties

1. Coll ects data relevant to specialty area. Mnitors budget in
speci alization and provides input on annual budget in area of
specialization. Mintains listing of local artists, artistic
conpani es, art groups, art schools, art galleries, playhouses,

t heatres, and booking agents. Maintains schedule of |ocal art
shows, performances, and auditions. Miintains |ibrary of
records, tapes, photos, and reference books. Attends art shows
and performances in local, state, and regional area. Evaluates
artistic talent and quality of shows and performnces.

2. Provi des technical and artistic assistance to artists and
artistic conpanies. G ves advice on where to get financi al
support (e.g. federal, state, |ocal grants), how to protect
wor k under copyright |aws, where to get professional critique of
wor k, where to get professional training, where to rent studio
or rehearsal space, where to performor exhibit work, how to
pronot e shows and performances, what to charge for services, how
to budget finances, and other related matters, and general
adm ni stration of non-profit art organizations.

3. Provi des technical assistance to theaters, nusic, dance and
booki ng agents. Recommends |ocal artists and art works for
shows and performances. Recomends scheduling of events to
avoid conflicts and repetition in |local, state, regional area.
G ves advice on design and construction of new arts facilities.
Recommends purchase of art work for Conm ssion facilities.

4. Submts information for grants prograns (federal, state, and
private agencies). Wites reports and assists in supervision of
grants prograns.
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Exanmpl es of Inportant Duties (Continued)

5. Produces progranms. Obtains funding from Conm ssion or outside
sources. Plans prograns and schedules facilities. Controls
expenditures in accord with approved budget. Designs art
courses. Assenbles art shows. Selects conpositions. Hires
contractors (e.g., instructors, perfornmers, artistic conpanies)

to present courses, concerts, plays, operas, ballets, and other
programs. Serves as technical director or director of
productions, or serves in sone specified category in nusic,

t heatre, or dance upon request of constituent groups. Designs
and i npl ements adverti sing canpaigns to pronote prograns.
Coordi nates receptions after shows and perfornances.

6. Supervi ses contracted perform ng artists. Coordi nates
externally. Meets with citizens, art groups, Community groups,
school s, and governnment agencies to identify needs, plan
progranms, and answer questions about arts programs. Presents
| ectures, workshops in specialty area, serves as liaison to area
park and recreation staff.

| nportant Worker Characteristics

A. Knowl edge of (1) arts in general and art form of specialty; (2)
Comm ssi on organi zation; (3) Comm ssion policies and procedures;
(4) equal enploynment opportunity; (5) federal, state, and | ocal
grants; (6) first aid; (7) Merit Systemregulations; (8) office
practices; (9) recreation; (10) safety and health regul ati ons;
(11) supervision; (12) budget procedures and inplenentation;
(13) assessnent of facility needs and nanagenent.

B. Skill in operation of (1) auto; (2) calculator; (3) photocopier;
(4) typewriter. Skill in handling sensitive negotiations and
dealings with public and arts groups.

C. Ability to (1) solve conplex problens involving many vari abl es;
(2) calculate fractions, decimls, and percentages; (3) read
routine reports and correspondence; (4) wite routine reports
and correspondence; (5) use proper spelling, punctuation, and
grammar; (6) make oral presentations to |arge groups; (7) speak
clearly; (8) organize work efficiently; (9) provide courteous
service; (10) exercise independent judgnent.
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M ni mum Qualifications

1. Bachel or's degree or four years professional experience in an
appropriate discipline (nusic, theatre, fine arts, etc.); and

2. Four years professional experience in one or nore of these
areas; or

3. An equi val ent conbi nati on of education and experience.

4. Valid driver's license, or the ability to acquire one.

Wor ki ng Condi tions

Wrks in office. Regularly works evenings and weekends. Sone
driving.



