The Maryl and- National Capital Park and Pl anning Comm ssion

TITLE: Therapeutic Recreation Specialist |11 GRADE: H CODE: 3310
SERI ES: Recreation DATE: 1/13/88

Cl ass Definition

Under direction, plans and coordi nates therapeutic recreation
prograns for various special population groups (i.e., nmentally
retarded, |earning disabled, hearing inpaired, enotionally disturbed,
etc). Prograns are on-going and year-round and/ or sunmer and i ncl ude;
soci al clubs, 5-day a week prograns, day canps, Saturday prograns,
etc., which require close supervision and cl ose involvenent in the
life of each participant. Also requires a high degree of expertise in
the area of therapeutic recreation. Perforns other related duties as
needed. Primarily devel ops prograns in area of responsibility.

Exanpl es of | nportant Duties

1. Coor di nat es on-goi ng progranms. Devel ops and adapts prograns for
i ndividuals with disabilities (i.e., days canps, pre-school
prograns, 5 day a week prograns, etc.) Plans activities and
prograns to neet the needs of individuals with various
disabilities. Assist in the devel opnent of behavi or managenent
pl ans where applicable. Processes registration forns. Schedul es
facilities and equi pnent works with group | eaders and parents to
eval uate the process of program participants with disabilities.
Al so includes progranm ng the coordination of individuals
medi cati on.

2. Coordi nates and supervises staff. Recruits, selects, and assists
in the training of staff. Checks backgrounds. Plans, schedul es,
and assigns work. Eval uates performance and counsel s enpl oyees
on ways to inprove performnce.

3. Publ i ci zes prograns. Wites articles, newsletters, flyers, news
rel eases, and ads to publicize prograns and events. G ves talks
at professional conferences. Sends pronotional materials to news
nmedia and maintains mailing |lists of individuals and groups
interested in special recreation prograns.

4, Prepares budget requests for progranms. Mnitors revenues and
expendi tures. Controls expenditures in accordance with approved
budget. Prepares purchase requests, check requests, and
initiates contracts.

5. Coordi nates internally. Assists in devel opi ng goals and
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Exanmpl es of Inportant Duties (Continued)

obj ectives for Division. Acts as a |iaison and/or resource with
ot her area personnel within the Departnment on a regul ar basis.
Revi ews Conm ssion policies and procedures and serves on
commttees to ensure that Comm ssion facilities and prograns
provi de equal access and enjoynent to individuals with

di sabilities.

Coordi nates externally. Includes case coordination with
cooperating agencies/facilities. Initiates forml agreenents

w th other agencies. Refers participants to outside services
(i.e., enmploynent, educational, nmedical, etc). Meets with
citizens, community groups, schools and other governnent al
agencies to identify needs, plan progranms, and answer questions
about recreation prograns. Investigates conplaints.

Mai nt ai ns records of revenue and expenditures, supplies and
equi pnment, time cards, and program participants. Wites periodic
adm ni strative reports.

| nportant Worker Characteristics

A

Consi derabl e know edge of: (I) therapeutic recreation; (2)
disabilities; (3) general recreation; (4) assessnent tools; (5)
Comm ssion activity organi zation, policy and procedures;* (6)
equal enploynent opportunity; (7) First Aid/CPR;, (8) Merit
Systemregul ations;* (9) office practices; (10) supervision.

Skill in operation of (l) auto; (2) calculator; (3) TDD

(Tel etype Systens for Hearing Inpaired); (4) video equipnment;

(5) outdoor equipnent; (6) mcroconputers; (7) various assistive
devices (i.e., wheelchairs, prosthesis, hydraulic lifts, etc.);
(8) audio-visual equipnent; (9) adapted recreation equipnment.

Ability to: (l) solve conplex problens involving many vari abl es;
(2) calculate fractions, decimls, and percentages; (3) read
routine reports and correspondence; (4) wite routine reports
and correspondence; (5) use proper spelling, punctuation, and
grammar; (6) make oral presentations to |arge groups; (7)
communi cate clearly; (8) organize work efficiently; (9) provide
courteous service.
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| nportant Worker Characteristics (Continued)

* Devel oped primarily after enploynent in this job class.

M ni mum Qualifications

1. Bachel or's Degree or four years progressively responsible
experience in Therapeutic Recreation and/or related field,
(i.e., special education, vocational rehabilitation, etc.) and
four years professional experience in comrunity-based
t herapeutic recreation progranms, at |east one of which involved
supervi sion of others; or

2. An equi val ent conbi nati on of education and experi ence.

3. Valid Maryland driver's license or the ability to acquire one.

Wor ki ng _Condi ti ons

Works in office and in community. Works |ong hours, evenings,
weekends and occasionally holidays. Some driving. Deals with a
variety of individuals with d variety of disabilities, including sonme
with potentially aggressive and unpredi ctabl e behavior. Responds to
crisis intervention situations.



