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Class Definition

Under direction, supervises and nmanages park operations and prograns

wi thin a designated geographical area and/or region/county-w de
prograns within the park systemto provide a secure, safe, and

enj oyabl e park experience for the public. A geographical area includes
di verse park facilities and structures that are found within the park
system (e.g., regional, recreational, |local, neighborhood,

conservation, special, and streamvalley parks). Progranms and projects
typically involve park managenent, grounds and facility maintenance,
resource conservation, wldlife managenent, recreation, and

adm nistration. Park Managers at this |level are responsible for

pl anni ng, devel opi ng, supervising, and inplenenting progranms and
projects. Leadership of a park operations staff (supervisory,
technical, maintenance) to inplenent prograns and projects within a
geographical area is a significant part of this class.

Exanmpl es of | nportant Duties

1. Pl ans, schedul es, and assigns the work of park operations staff
(supervisors, park workers, tenporary enpl oyees, vol unteers).
Recruits, selects, and trains staff. Evaluates work and

counsel s/ coaches staff for inprovenment. Approves tine cards and
| eave requests. Docunents enployee accidents and injuries.

2. Supervi ses and manages di verse park operations progranms that
i ncl ude | andscapi ng, ballfield renovation, play equi pnent
i nspection and repair, custodial nmaintenance, grounds mnmi ntenance,
construction, wldlife managenent, park inspections, etc.
Al |l ocates staff and resources within area. Monitors and eval uates
progranms and initiates changes for inprovenent as appropriate.

3. Provi des i nput and makes recomendati ons concerni ng maj or
renovation or park devel opment projects, park master plans, CIP
projects, etc. as requested for geographical area. Wrks with
ot her Conm ssion divisions to insure that plans and specifications
nmeet park operations goals and objectives.

4. Devel ops and oversees prograns and projects that involve the
conservation and protection of the environnment and natural
resources. ldentifies park areas in need of such prograns
and coordinates with comunity groups, county, state, or federal

agencies, etc. to develop and inplenent such prograns.
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Exanples of Inportant Duties (Continued)

Coordi nates with other departnent divisions as necessary to
achi eve program goal s and secure cooperati on and assi stance as
needed.

Conducts nmeetings with community and citizen groups within
geogr aphical area to plan progranms, identify needs, resolve
probl ems, pronote custoner service, etc. Devel ops strategies,
action plans, and coordi nates the necessary resources to
acconplish objectives.

Coordi nates and facilitates special programs and events within
geogr aphi cal area (dedications, tours, concerts, canping,
tournanments, etc.). Develops publicity materials to pronote
activity. Allocates necessary resources (personnel and budget) to
achi eve a successful program or event.

Resear ches technical publications, professional organizations, or
ot her governnment agencies to identify trends or seek information
t hat woul d be useful to devel op prograns, solve problens, or
enhance the park system

Prepares annual budget request for geographical area. Monitors
and controls revenues and expenditures within approved budget.
Prepares bid specifications and initiates purchase requisitions
and check requests. Approves payments wi thin budget.

Prepares records and reports. Mintains budgetary and personnel
records. Develops and wites nenoranda, publicity materials,
financial reports, activity reports, etc. Oversees inventory of
supplies and materials. |Issues permts, |icenses, etc. as
appropri at e.

| nportant Worker Characteristics

A

Good Know edge of: Park Managenent; Qutdoor Recreation; Natural and
Envi ronment al Sci ence; Park Maintenance including construction

t echni ques; Busi ness Adm ni stration; Public/Comunity Rel ations;
Managenent principles that include organi zati onal devel opnent,
Supervi sory/ Leadershi p techni ques; Program pl anni ng and

devel opnent; Safety including First Aid and CPR; *Comm ssion
policies and organization including Equal Enploynment Opportunity.
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| nportant Worker Characteristics (Continued)

B.

Skill in the operation of: Personal conputer; calculator; |ight
truck; conputer software (e.g., word processing, spreadsheet,
etc.)

Ability to: Manage and supervi se a park operations program and
staff to acconplish goals and objectives; develop and wite
conpl ex records and reports that require research and anal ysi s of
situations or events to devel op recomendati ons/concl usi ons; plan
and devel op assigned prograns and projects; cal culate deci mals,
fractions, percentages; make presentations on a variety of park
related topics to citizens, groups, enployees, etc.; nediate

di sputes or disagreenents.

* Developed primarily after enploynment at this job class.

M ni num Qualifications

Bachel or’ s Degree in Park Managenent/Adm ni stration, Outdoor
Recreation, Natural Sciences or a related field and two (2) years
of progressively responsible experience that includes park

oper ati ons program pl anni ng and devel opnment and supervision of a
staff; OR an equival ent combi nati on of education and experi ence;
AND a valid driver’s license or the ability to acquire one; may
require state pesticide certification.

Wor ki ng Condi tions

Wrks in office and within geographical area. Wrks extended
eveni ngs, weekends, and holidays. On-call to respond to energency
situations. Continuous contact with the public.



