The Maryl and- National Capital Park and Pl anning Comm ssion

TI TLE: Bui | di ng Mai nt enance Supervi sor GRADE: H CODE: 5613
SERI ES: Bui | di ng/ Gr ounds Mai nt enance DATE: 7/1/89
Super vi sor

CLASS DEFI NI TI ON

Under general supervision, perforns supervisory work of average
difficulty in assigning and scheduling the repairs, nmaintenance and
cl eaning of park buildings and the maintenance of wooden bridges;
performs related work as required.

EXAMPLES OF | MPORTANT DUTI ES

1. Schedul es skilled craftsnmen and custodi al workers to buil ding
mai nt enance work for several buildings and bridges; inspects
bui | di ngs and bri dges.

2. | nspects buildings and facilities and prepares work orders to
mai ntain facilities in good condition.

3. Esti mates material and | abor costs of maintenance and repair
wor k; lays out work for maintenance crews obtaining necessary
equi pnment, tools, and supplies to conplete job; inspects work in
progress and upon conpletion for conpliance with work orders,
speci fications, and good craftsmanshi p.

4. Approves purchase order requests; instructs personnel in
mai nt enance policies and procedures; nmaintains adequate supply
of repair materials and equi pnent.

5. Keeps buil ding repair and mai ntenance records and supervi ses
bui | di ng custodi al work; coordinates building repair and
mai nt enance with buil di ng occupants.

6. Handl es conpl ai nts of building occupants and supervises the

preparation of building facilities for special uses; endorses
safe work practices.

| MPORTANT WORKER CHARACTERI STI CS

A Knowl edge of (1) the nethods, practices, and techni ques of
mai ntai ning building and facilities in good condition; (2) the
equi pnment, tools, and materials used in the work; (3) techniques
of effective supervision.

B. Skill in (1) the operation of sonme buil ding maintenance
equi pment; (2) and perform ng building inspections; (3)
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| MPORTANT WORKER CHARACTERI STI CS (conti nued)

mai nt ai ning buil ding repair records.

C. Ability to (1) supervise and perform skilled building
mai nt enance work; (2) understand oral and witten instruction;
(3) read and understand bl ueprints, plans and draw ngs; (4)
estimate tinme and materials needed in building maintenance work
and; (5) to work effectively with others.

M NI MUM QUALI FI CATI ONS

1. Hi gh school graduation or GED, including course work in the
bui |l di ng crafts and,

2. Several years experience in performng skilled building
mai nt enance work or,

3. An equi val ent conbi nation of training and experience.

VORKI NG _CONDI T1 ONS

Wor ks inside and outside of buildings; some exposure to inclenment
weat her, dirt, dust and odors. WMay be required to bend, crawl and
crouch.



