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Class Definition

This class includes two particul ar focuses: the Master Planner and
Pl anni ng Supervisor as defined bel ow

Mast er Pl anner - Under very general direction, performs difficult and
conpl ex planning work. Work perfornmed at this level requires the
mastery and i nplenentation of the highest |evel and nost difficult
techni cal planning work assigned in a departnment. Expert proficiency
is required in one or nore planning discipline(s) to include policy
devel opnent, policy analysis, and inplenentation. Manages conpl ex

t heories and concepts within one or nore planning disciplines,
requiring the ability to theorize unknown situations. Determ nes

met hodol ogi es, approaches, or alternatives used to achieve program
obj ectives. Troubl eshoots and resol ve conplex and politically
sensitive issues, problens. Perforns related adm nistrative and
managenent work. Serves as an internal consultant in area (s) of
expertise in one or nore planning disciplines for the departnent or
Comm ssion. Acts for and represents the Planning Division Chief/Team
Leader as requested.

Pl anni ng Supervisor - Under very general direction, perforns
difficult planning work that involves the supervision of planning
activities for a recognized planning unit. Manages and supervi ses

staff for significant planning progranms requiring conplex theories
and concepts within one or nore planning disciplines. Supervises,
pl ans, devel ops and i npl enments work progranms and projects that

i nvol ve rel ati onshi ps anong the planning and regul ati on of |and use,
devel opnent, functional planning, and the provision of public
facilities, or parks for one County. Determ nes nethodol ogi es,
approaches, or alternatives used to achi eve program objectives.
Troubl eshoots and resol ves conplex and politically sensitive issues,
problenms. Perforns related adm nistrative and managenent work for
the unit/program Acts for and represents the Pl anning Division

Chi ef / Team Leader as request ed.

Exanpl es of Inportant Duties

1. Supervi ses and | eads a unit/programw thin the planning
function. Plans, schedules, and assigns work to staff.
Moni tors work performance and identifies areas of inprovenent.
Devel ops and trains staff in planning policy and procedure. My
eval uate performance of staff or provide input during staff
performance reviews. Participates in and recomends sel ection
of staff. Conducts staff nmeetings. Provides technical guidance
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Exanpl es of I nportant Duties (cont.):

on pl anni ng net hodol ogi es and approaches. Prepares annual
budget request. Recommends changes or inprovenments to work

program

2. Devel ops policy and procedures for unit/program |In cooperation
with the Pl anning Division Chief/ Team Leader, creates and
utilizes innovative planning and policy analysis

strat egi es and net hodol ogi es to achi eve work program goal s and
obj ectives. Wrks with departnment top nanagenent to establish
goal s and obj ectives for designated planning prograns and mj or
pl anning policy initiatives. Coordinates and negotiates matters
relating to unit/prograns assigned with other Commi ssion units
and governnent agencies. Establishes unit/programstandards to
acconplish work program

3. Leads and coordi nates conpl ex planning studies that inpact
pl anni ng policy, ordinances, or procedure. Conducts advanced
pr of essi onal planning projects and studies of a very difficult
nature either independently or as | eader of inter-departnental
or nmulti-agency team Prepares special reports and papers.

4. Works with Pl anni ng Board, County Council, and/or other high
| evel public officials to resolve difficult planning rel ated
public policy issues on a regular basis within area(s) of
expertise. Regularly authors conplex policies for action by
public officials.

5. Def ends pl anni ng progranms, concepts, and policies to the
Pl anni ng Board, District Council, Zoning Hearing Exam ner and
before other judicial bodies as required.

6. Responds to sensitive and conplex inquiries or requests for
information fromcitizens, devel opers, engineers, architects,
and attorneys about proposed devel opnents, Pl anning Board
actions, laws and regulations, etc. 1Is a regular source of
expertise within recognized planning discipline(s) in the
del i berations of the Planning Board, County Executive, and/or
County Counci l

7. Serves on County and State Conm ttees that exist for the purpose
of pronoting, review ng or coordinating various aspects of the
pl anni ng function, or whose activities may inmpact upon the
pl anni ng function. Develops formal and informal partnerships
wi th other recognized government, academ c, and private sector
organi zations within field(s) of expertise.
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8. Acts for the Planning Division Chief/Team Leader in his/her
absence as del egat ed.

| nportant Wor ker Characteristics

A Consi der abl e Know edge of: the principles and concepts of
pl anni ng, architecture, |andscape architecture, econom cs,
engi neering, environnental science, urban design, recreation;
research techni ques; statistical analysis; *County geography,
communi ty and econom ¢ devel opnent, planning regul ati ons and
process, and parks system *Comm ssion organization, policies,
and procedures. Considerabl e Know edge of: supervision;
| eadershi p techni ques and practices; program managenment;
adm ni strati on.

Possesses a high degree of specialized know edge and expertise
in one or nore of the follow ng disciplines: planning,
architecture, |andscape architecture, econom cs, engi neering,
envi ronnental science, urban design, recreation.

B. Skill in the use, operation, and application of: m croconputer
and conputer term nal; conmputer software (e.g., G S/ mapping
sof tware, word processing, spreadsheet, data based managenent,
etc.); drafting equi pment and conputer aided design software.

C. Ability to: apply difficult principles and concepts of the
pl anning field of study to resolve problems and achi eve pl anni ng
goal s; research and anal yze data and information to devel op
recommendati ons and concl usions for plans, policies,
regul ations, reports, papers, correspondence, etc.; negotiate
effectively anobng varying viewpoints; conmuni cate a wi de variety
of conpl ex planning information to diverse groups in an easily
under st ood nmanner; devel op and orchestrate effective
presentati ons on planning issues; plan, |ead, organize, review
and eval uate work and staff of unit/program prepare budget
request for unit/program

*Devel oped primarily after enploynment in this job class.

M ni mum Qualifications

Master Planner: Master’s degree in planning, architecture, parks,
engi neering, environnmental science, public adm nistration or related
fields and six (6) years of progressively responsible professional

| evel planni ng experience that included at |east three (3) years of
proj ect |eadership and coordi nati on experience; OR an equi val ent
conmbi nati on of education and experience.



Pl anni ng Supervisor: Master’s degree in planning, architecture,

par ks, environmental science, public adm nistration or related fields
and six (6) years of progressively responsible professional |evel

pl anni ng experience that included at |east three (3) years of

supervi sory or project |eadership and coordination experience; OR an
equi val ent conbi nati on of educati on and experience.

Wor ki ng _Condi ti ons

Works in office. Considerable pressure to neet deadlines. Required
to deal with difficult customer/consuner issues.



