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Cl ass Definition

Under general supervision, perforns a wide variety of professional

pl anning work to plan | and use, devel opnent, public facilities, or
parks for one County. Wbrk assignnents involve projects and
assignnments that include the conduct of studies that require a good
under st andi ng of the planning process, ordinances, and |aws and their
application to a variety of situations in any area of planning. Wrk
is performed i ndependently or as part of a work team group. My
provi de gui dance to | ess experienced planning and technical staff on
routi ne assignnments. Perfornms other related duties as assigned.

Exanpl es of |nportant Duties

1. Conducts research to analyze planning problens, identify
trends, answer questions, etc. for planning studies, projects,
or programns. Devel ops research criteria and conpiles rel evant
i nformati on and data. Docunents sources and col |l ection
procedures. Assenbles, maintains, and safeguards conputerized
dat abases. Ildentifies questionable data and alerts project
manager or supervisor and recommends alternatives. Conducts
anal yses to test data, identify or forecast trends, and nake
proj ections.

2. Revi ews and anal yzes pl ans (devel opnent, prelimnary
subdi vi si on) applications, special exceptions, proposals,
referrals, anmendnents. Conducts site inspections and
i ncorporates field observations into recomendations. Applies
know edge of planning standards, codes, and plans to devel op
al ternatives to resolve planning problenms identified. Wrks
with interested parties to negotiate sol utions.

3. Conducts planning studies in support of the planning process to
research and hel p devel op solutions to problens, assess adequacy
of plans, public facilities, evaluation of |and use for public
facilities, acquisition, parks, etc. Devel ops and organi zes
I nformati on gathered and researched to determ ne significance.
Det erm nes rel evant issues, evaluation criteria, and assesses
I mpact. Analyzes trends, problenms, issues, etc. identified to
devel op staff recomendati ons or alternatives.

4. Wites and devel ops pl anning reports, correspondence, plans, and
other materials. Explains technical planning issues and
concepts to support research conclusions and recomendati ons.
Devel ops and desi gns charts, graphs, maps, statistical data, and
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Exanmpl es of Inportant Duties (Continued)

ot her exhi bits as appropriate.

5. Presents and defends plans and recomendati ons to the Pl anni ng
Board, District Council and Zoni ng Hearing Exam ner under the
gui dance of the supervisor/ mnager. Makes presentations to a
variety of individuals and groups (Planning Board, County
Council, community, business devel opers) for the purpose of
communi cati ng planni ng issues, studies, |aws, procedures,
recomrendati ons, etc.

6. Responds to general inquiries fromcitizens, devel opers,
engi neers, architects, attorneys concerning devel opnent, actions
of the Pl anni ng Board, planning regul ations, etc.

7. Serves on comm ttees, task forces, special intra-departnent
teans for the purpose of contributing technical expertise to
achi eve goals and objectives of work effort. May represent

depart nent as desi gnated by supervisor or departnment head.

8. May prepare scope of services for studies to be perforned by
contractors. Evaluates proposals and recomends sel ecti on of
contractors. Monitors work. Recommends invoices for paynment.

| nportant Worker Characteristics

A. Knowl edge of: the principles and concepts of pl anning,
architecture, |andscape architecture, econom cs, engineering,
envi ronnent al science, urban design, recreation; research
techni ques; statistical analysis; current literature and recent
devel opnents in the field of public sector planning; research
techni ques; statistical analysis; *County geography, conmmunity
and econom ¢ devel opnent, planning regul ati ons and process,
par ks systenm *Conm ssion organi zation, policies, and
procedures.

B. Skill and proficiency in the use, operation, and application of:
m croconputer and conputer term nal; conputer software (e.g.
G S/ mappi ng software, word processing, spreadsheet, data based
managenent, etc.); drafting equi pnment including conputer aided
desi gn software.

C. Ability to: apply principles and concepts of the planning
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| nportant Worker Characteristics (Continued)

field of study to solve problenms involving many vari abl es;
research and anal yze a wi de variety of planning data and
information to devel op recommendati ons and concl usi ons;
write technical and analytical reports, correspondence;
read, understand, and apply technical reports,
correspondence, engi neering drawi ngs to planni ng probl ens
encount ered; communicate effectively with a wide variety of
persons (e.g., the public, custoners, etc.); mke
presentations to planning staff, community/business groups,
etc.; work effectively as part of a team work group or

i ndependently to conplete work assi gnnments.

*Devel oped primarily after enploynment in this job class

M ni mum Qualifications

Master’s Degree in planning, architecture, parks, engineering,

envi ronnental science, or equivalent disciplines related to job
function and one (1) year of progressively responsible

pr of essi onal |evel planning experience; OR an equival ent conbination
of education and experience.

Wor ki ng Condi ti ons

Works in office. Field work may be necessary dependi ng on job
assignnent. Required to deal with difficult custonmer/consuner
I Ssues.



