The Maryl and- National Capital Park and Pl anning Comm ssion

TITLE: Therapeutic Recreation Specialist | GRADE: F CODE: 3308
SERI ES: Recreation DATE: 1/13/88

Cl ass Definition

Under general supervision, directs ongoing therapeutic recreation
program for specific population group based upon functioning |evel
(i.e., individuals who are nentally retarded, |earning disabl ed,
enotional ly di sturbed, hearing inpaired, etc.). Program provides
conprehensive |l eisure services and is open to participants on a
county-w de basis. Requires close supervision and direct invol venent
in the |ife of each participant. Performs other related duties as
assi gned.

Exanpl es of |nportant Duties

1. Pl ans, coordinates, and inplenments a conprehensive |eisure
program for one specific group of individuals with disabilities.
Pl ans and adapts activities to nmeet the needs of program
partici pants. Carries out assigned behavi or managenent pl ans
when applicable. Responsible for direct supervision and
| eadership of program participants at all tines. Processes
registration fornms. Enforces division policies and regul ati ons.

2. Directly supervises programstaff. Assists in recruitnment and
sel ection. Plans, schedul es and assigns work. Eval uates and
counsel s enpl oyees on ways to i nmprove performance. Meets on a
regul ar basis with supervisor on program progress. Obtain input
fromstaff on training needs. Assists with coordination of staff
training prograns.

3. Ensures safety of participants, staff, and volunteers at al
times. Devel ops and maintains a witten energency plan.
Mai ntai ns current medical information on all program
partici pants. Shares this information with all program staff.
Mai nt ai ns appropriate Red Cross certification (i.e., First Aid,
CPR, |ifesaving, pool operators). Inspects facility and
equi pnent prior to use.

4. | mpl enments public relations conmponent of programnms. Provides
ongoi ng conmuni cations to program participants and
parent s/ guardi ans t hrough newsl etters, phone calls, and
neeti ngs. Maintains working relationship with cooperating
agencies and facility staff.

5. Overall accountability for all program supplies and equi pnment.
Responsi bl e for use, storage, and inventory.
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Exanpl es of Inportant Duties (Continued)

Requests additional supplies and equi pnent. My purchase
supplies.

6. Plans and directs activities that are appropriate to the age and
functioning | evel of program participants. Provides witten
eval uation of participants progress (if applicable). Provides an
opportunity for the devel opment of skills (i.e., leisure,
social, notor, etc). Provides witten docunentation as required.

| nportant Worker Characteristics

A. Knowl edge of (l) Therapeutic Recreation; (2) general recreation;
(3) Conm ssion activities*; (4) Conmm ssion organization*; (5)
assessnent tools; (6) Conmm ssion policy and procedures*; (7)
Equal Enpl oynent Opportunities; (8) First Aid/CPR*; (9) Merit
System regul ations*; (10) office practices; (11) disabilities;
(12) supervision; (13) |eadership techniques; (14) programm ng
principles.

B. Skill in operation of (lI) auto; (2) T.D.D.; (3) various
assi stive devices* (i.e., wheelchair, prosthesis, hydraulic
lift, etc.); (4) adapted recreation equipnent; (5) audio visual
equi prment .

C. Ability to (I) apply principles to solve practical problens; (2)
read routine reports and correspondence; (3) wite routine
reports and correspondence; (4) use proper spelling and
punctuation; (5) make oral presentations; (6) communicate
clearly; (7) organize work efficiently; (8) provide courteous
service.

* Devel oped primarily after enployment in this class.

M ni rum Qualifications

1. Bachel or's Degree in Therapeutic Recreation or related field
(i.e., special eduction, vocational rehab, etc.), and one (I)
year progressive part-time experience or Associate Degree in
Therapeutic Recreation or related field and three years full-
time professional experience or an equival ent of



The Maryl and- National Capital Park and Pl anning Comm ssion

TITLE: Therapeutic Recreation Specialist | GRADE: F CODE: 3308
SERI ES: Recreation DATE: 1/13/88

M ni mum Qualifications (Continued)

progressive part-time experience.

2. Certification on a para-professional |evel fromthe National
Therapeutic Recreation Certification Council-preferred.

3. Valid Maryland driver's license.

Wor ki ng _Condi ti ons

Wor ks at program site. Works | ong hours, evenings, weekends and
occasionally holidays. Some driving. Deals with a variety of

i ndividuals with a variety of, disabilities, including some with
aggressi ve and unpredi ct abl e behavi or.



