THE MARYLAND- NATI ONAL CAPI TAL PARK AND PLANNI NG COVM SSI ON

TI TLE: Park Police Stable Manager GRADE: F CODE: 2940
SERI ES: Park Police DATE: 9/ 25/90

Cl ass Definition

Under general supervision, perforns skilled horse care and stable
managenent work invol ving considerable responsibility, conplexity,
and variety. Provides overall maintenance and repair of barn,

equi prent, and grounds. COccasionally leads a snmall crew that may be
conposed of tenporary workers and/or court-referred persons.
Operates a variety of equipnent (e.g., tractors with attachnents,
trucks, and horse trailers). Perfornms other related duties as

assi gned.

Exanpl es of Inportant Duties

1. Pl ans and organi zes daily work. Assesses necessary horse care
and barn, equipnment, and grounds mai ntenance. Determ nes and
prioritizes work assignnents. Assists in defining overal
goal s, objectives, and standards of stable mintenance and
horse care

2. Performs daily groom ng of horses including brushing, bathing,
clipping nuzzles, mane pulling, and cooling down when needed.

3. Provi des feeding and nonitors nutritional care for horses.
I dentifies possible diet deficiencies. Determ nes proper diet
based on individual nmetabolism Orders feed and any necessary
dietary vitam n suppl enents.

4. Provi des basic first aid and nedical care for horses. Wrks wth
veterinarian to maintain a schedule for vaccinations, worm ng, and
tooth care. G ves nmedication and injections as needed. Mintains
heal t h and background records for each horse. Monitors and
determ nes treatnent of horses for injuries such as | aneness,
abrasi ons, punctures, nuscle injuries, abscesses, etc.

5. Perfornms daily exercise and turnout of horses. Determ nes
training requirenents and standards. Assists in the training of
new horses. Assesses and plans individual training needs with
consi deration of tenperanent of horses.

6. Performs mai ntenance, care, and repairs to stalls, fencing, and
equi pnment. Performs daily nmucking of stalls, and care of
equi pnment such as saddles, bridles, breastplates, and girths.
Mai ntai ns safety of work site. Initiates and inplenents
changes or inprovenents to barn and grounds.
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Exanples of Inportant Duties (Continued)

7. Assists in horse mounted training for officers. Gves instructions
in basic barn and stall cleaning, driving the tractor and nmanure
spreader, feeding and nutrition, basic first aid and injections,
| ameness detection, groom ng and tacking, and proper restraint

met hods.
8. Esti mates and orders necessary materials. Review catal ogs and
chooses vendors for supplies and equi pment. Prepares purchase

orders and check requests. Maintains inventory.

9. Prepares and maintains records. Mintains records of expenditures,
supplies, equipnment, materials used, health, diet, injuries,
hi story of horses, etc. Prepares routine adninistrative reports.

10. Assists in preparing annual budget requests. Assesses and
projects future budgeting requirenents for facility, equipnent,
and supplies.

11. Oversees horse purchasing program Assesses horse profile for

police mount potential. Determ nes acquisition price; drafts and
negoti ates agreenents; prepares and processes adni nistrative paper
wor K.

12. Acquires and reschool s donated horses as police nounts. |Inspects
horses for their physical and nmental suitability as police nounts.
Works in conjunction with veterinarian to provide corrective
measures to help ensure confort and useful ness of the horse
(shoei ng, degree pads, food supplenents, and rolled toes).

| nportant Worker Characteristics

A. Knowl edge of (1) proper groom ng procedures, nutritional needs,
and general health care of horses; (2) variety of equi pnent used
on horses (saddles, bridles, breastplates); (3) maintenance work
i ncl udi ng groundskeepi ng, pasture, and stall maintenance; (4)

Comm ssi on policies and procedures;* (5) safety and health

regul ations; (6) equine anatony and physiology; (7) horse injuries
and specialized treatnment of injuries; (8) daily exercise

requi rements of horses; (9) police mounted training; (10) general
adm ni strative procedures and office practices.



The Maryl and- National Capital Park and Pl anni ng Conm ssion

TI TLE: Park Police Stable Manager GRADE: F CODE: 2940
SERI ES: Park Police DATE: 9/ 25/ 90
PAGE: 3

| nportant Worker Characteristics (Continued)

* Devel oped primarily after enploynment in this job class.

B. Skill in operation of (1) hand tools; (2) light to nmedium
trucks and/or truck/trailer conbinations; (3) mediumto heavy
equi pmrent; (4) general know edge of the building and equi pnent
mai nt enance trades.

C. Ability to (1) apply principles to solve practical problens; (2)
cal cul ate fractions, decimls, and percentages; (3) read routine
reports, manuals, and correspondence, (4) wite routine reports
and records; (5) lift up to 100 pounds desirable.

M ni rum Qualifications

1. Compl eti on of high school or GED and sone course work in equine
science or related subjects; and four years of progressively
responsi bl e experience in horse and stabl e managenent which
i ncl uded exposure to barn, equipnent, and grounds nai ntenance; or

2. An equi val ent conbi nati on of education and experience.

3. Valid driver's license or the ability to acquire one.

Wor ki ng _Condi ti ons

Primarily works outside or in barn. May work schedul ed weekends
and holidays. Exposed to weather, dirt, waste, odors, and chem cals.



